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Find the Title to the 
property at the 
Land Registry     

on-line and check

RECEIVE 
NOTIFICATION OF 

THE CASE

Obtain completed 
Instruction Form 

from client with ID

WRITTEN OFFER 
OF MORTGAGE 

RECEIVED

Deal with any 
special conditions 
contained in the 
mortgage offer

Submit request for 
release of funds for 
the completion date

Obtain executed 
mortgage deed and 
buildings insurance 
details from client

Obtain final 
searches on-line

COMPLETION

Repay any existing 
mortgage(s)

Register the new 
mortgage at the 
Land Registry

Account to client for 
any surplus funds

Obtain redemption 
figure and approval 

from client


	Sheet1

